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IHS: I

NIH: N
PSC: P
SAMHSA: S

(3) The three-digit numeric identi-
fication code assigned by ASFR/
OGAPA/DA to the contracting office
within the servicing agency.

(4) An alphanumeric tracking num-
ber, up to ten characters, the content
of which is determined by the con-
tracting office within the servicing
agency.

(d) Numbering system for solicitations.
The HCA is responsible for developing a
numbering system for solicitations
listed in paragraphs (a)(3) and (a)(4) of
this section.

(e) Assignment of identification codes.
ASFR/OGAPA/DA shall assign each
contracting office a three-digit identi-
fication code. HCAs shall request from
ASFR/OGAPA/DA the assignment of
codes for newly established contracting
offices. A listing of the contracting of-
fice identification codes currently in
use is contained in the DCIS Users’
Manual, available at http:/dcis.hhs.gov.

[74 FR 62398, Nov. 27, 2009, as amended at 75
FR 21510, Apr. 26, 2010]

Subpart 304.71—Review and Ap-
proval of Proposed Contract
Actions

304.7100 Policy.

(a) The HCA (non-delegable) shall es-
tablish review and approval procedures
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for proposed contract actions to ensure
that—

(1) Contractual documents are in con-
formance with law, established policies
and procedures, and sound business
practices;

(2) Contract awards properly reflect
the mutual understanding of the par-
ties; and

(3) The Contracting Officer is in-
formed of deficiencies and items of
questionable acceptability, and takes
corrective action.

(b) The HCA shall designate acquisi-
tion officials to serve as reviewers.
Each HCA shall establish the criteria
for determining which contracts to re-
view.

(c) Officials assigned responsibility
for review and approval of contract ac-
tions shall possess qualifications in the
field of acquisition commensurate with
the level of review performed. However,
if an official is to serve as the Con-
tracting Officer and sign the contrac-
tual document, an appropriate official
at least one level above the Con-
tracting Officer shall perform the re-
view and approval function.

(d) The Contracting Officer shall re-
view all contractual documents, re-
gardless of dollar value, prior to award
to ensure the requirements of para-
graph (a) of this section are met.
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